ANNEXURE - I
QUOTATION FOR OFFICE STATIONERIES
Full description & specification of all items should be given

Sl.No. Description of the Items Make/Brand/Name Unit Qnty. | Rate per | VAT if | Totalcostof | Remarks
each unit any full quantity
) ) (©) (4) (©) (6) @) (8) 9)
1 [Xerox Paper A-4 size J.K. Copier Pkts 400
2 | Xerox Paper A-3 size J.K. Copier Pkts 20
3 |Shorthand Note Book (200 pages Jyoti/Oxford Nos. 100
both sides)
4 |Register (400 pages) Printed Rulled Long size with OERC |Nos. 50
Logo conquest canvas with OERC
binding
5 |Register (300 pages) Printed Rulled Long size with OERC |Nos. 70
Logo conquest canvas with OERC
binding
6 |Register (200 pages) Printed Rulled Long size with OERC |Nos. 100
Logo conquest canvas with OERC
binding
7 |Register (100 pages) Printed Rulled Long size with OERC |Nos. 200
Logo conquest canvas with OERC
binding
8 |Dak Despatch Register (34 No.) Standard Quality Nos. 20
9 |Dak Receipt Register (34 No.) Standard Quality Nos. 20
10 [GemsClip Bell Pkts. 50
11 |Alpin Bell Pkts. 200
12 |Alpin Cushion Magnet type Omega/Paraksum Nos. 50
13 |Erasing Fluid Kores Nos. 100
14 [Shorthand Pencil Apsara Bonded lead (HB) Nos. 50




15 [Hard Black Pencil Apsara Bonded lead (HB) Natraj Pkts. 20
16 [Plastic Pencil Cutter Natraj Press - fit Pkts. 10
17 [High Lighter (Blue/Yellow/Orange) |Luxure Dozs. 10
18 [Exam Board (Standard) Nos. 6
19 |Desk knife Fiber handle with curve & 200 mm Dozs. 5
stainless steel
20 |Pencil Eraser Natraj Plastic 20 Pcs/Pkt. Nos. 200
21 |Prepared Gum (700 ml. bottle) Kores superior Adhesive Paste 700 |Bottles 40
MI
22 |Prepared Gum (150 ml. bottle) Kores office paste superior Nos. 100
23 |Stamp pad (standard/castele) Camel/Kores 70x111mm (Fibre body) [Dozs. 5
24 |Sealing wax Paragon (15 sticks per pat 400 GMS) |Pkts. 5
25 |Cotton Tag Plain superior quality 50 nos. per Bundles 300
Bundle
26 [Jute Thread/Cotton Thread White 100 Gms Bundle Bundles 30
27 |Cello Tape 1" size Roll 50
28 |Cello Tape 1/2" size Roll 50
29 |Stapler Pin Kores No 10/6 Max Japan Dozn 50
30 |Stapler Pin Kores No0.24/6 Max Japan Dozn 30
31 |Waste Paper Basket Big size Nos. 50
32 |Refill (Blue) Long linc Nos. 300
33 |Refill (Red) Long linc Nos. 1000
34 |Refill (Blue) Small linc Nos. 1000
35 |Refill (Red) Small linc Nos. 200




36 |Refill (Black) Long linc Nos. 1000
37 |Adgel Refill Nos. 200
38 [Parker Refill Nos. 200
39 |Jotter Riffle (Blue & Black) Linc Nos. 200
40 |Budkin With plastic handle Dozn 5
41 [Plastic Scale 300x1.5 Dozn 5
42 |File Board 2 LB extra thick with covers Nos. 1000
43 |Arch File Sweta (best quality cobra clip) Dozn 10
44 |Wax Candle Big 6 nos. per packet Dozn 5
45 |Room Freshner Bengal Aeromatics Product Nos. 150
46 |File Tray Omega without clip, Office Tray Nos. 20
47 |Cello Griper Pen - 05 Nos. 500
48 |Refill (Cello G. Blue/Black) Nos. 500
49 |Refill (Cello G. Red) Nos. 100
50 |White Board Marker Pen (Red, Ten nos. each colour Nos. 100
Black, Blue, Green,
Kores/Reynold/Luxur)
51 |OHP Marker Pen (Luxur) Nos. 100
52 |Drawing Sheets JK super quality Nos. 50
53 |Gems Clip Big (Bell) 30 mm Pkt 50
54 |Binder Clip (41 mm) YIHAI Pkt 50
55 |Binder Clip (32 mm) YIHAI Pkt 100
56 |Binder Clip (25 mm) YIHAI Pkt 100




57 |Drawing Board Pin (Small size Brassed Pkts 10
metal)
58 |Brown Cello Tape 1" Roll 50
59 |Brown Cello Tape 1/2" Roll 10
60 |Apsara Beauty Pencil HB Pkt 30
61 |Stic on Flag (4 colour) Pkt 50
62 |Paper weight Glass round big Nos. 200
63 |Stapler No.10 Kangaroo gold palstic cover body Dozn 10
64 |Stapler (Big) HS-45 P (Kangaroo) Dozn 4
65 |Punching Machine Small (Kangaroo DP-52) Nos. 50
66 [Scissors Medium stainless steel Nos. 50
67 |Peon Book Standard quality Nos. 40
68 |Dak Pad (Folding) Arun Brand Dozn 6
69 |Plastic Folder (Single space) cross Dozn 50
70 |Plastic File (Board meeting purpose) Best quality |Dozn 30
71 |Brown Paper Thick (DF) Packing Sheets 500
72 |Bill folder A-3 size Plastic Nos. 20
73 |Bill folder A-4 size Plastic Nos. 20
74 |Stock Book Register No.34 Redfort Nos. 10
75 |[Pen Stand - Executive Boss - 37 Nos. 30
76 |Stamp Pad Ink (50 ml) Saket/Kores Nos. 50




77 |Plastic Folder, E-4 Eagle Nos. 100
78 |Pencil Battery Eveready/Novino Nos. 100
79 |Remote Battery Eveready/Novino Nos. 100
80 |Plastic Coated Gems Clip ZEN Pkt 25
81 |[Plastic Bucket -12" 10 Ltr. Nos. 10
82 |Plastic Mug (Small) 1/2 Ltr. Nos. 10
83 |Binding Stick Plastic Nos. 200
84 |Spiral Stick Plastic Nos. 200
85 |Transparent Sheet Standard Quality Nos. 200
86 |Envelope (Printed) Window/Plain 10x4%2, A4 size, Nos. 300
Medium Size, Cloth Envelope
87 |Writing Pad Big, Small Nos. 200
88 |Bal Pen Standard Quality Nos. 100
89 |Gel Pen Black Nos. 20
90 |Glue Stick Better quality Nos. 20
91 (L Folder Plastic Nos. 50
92 |Auto Clip File Standard Quality Nos. 20
93 |[Glossy Paper Standard Quality Pkt 5
94 (Photo Album Nos. 5

Any other item as required.




